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	Conventional Loan Submission Sheet
Company
     
Processor Name
     
Loan Officer
     
Processor Company Name (Third Party Only)
     
Address
     
Processor’s NMLS Number (if State required)
     
City, State ZIP
     
Processor Email
     
RAC Account Executive
 FORMDROPDOWN 

Processor Phone
     
Borrower

     
SSN

     
Co-Borrower

     
SSN

     
Property Address
     
County 

     
Choose Loan
 Product   

 FORMDROPDOWN 

Property Type
        
Doc Type          
Full Doc
Occupancy    
 FORMDROPDOWN 
 
Sales Price      

$     
Loan Amt      

$    
Lien Position    

1stst        
Admin Fee        

$895

Appr Value  
$     
Borrower 
Mid Score
     
Program Type  
Fixed Rate
Repair Escrow 
(Add $450 > $2,500)
Y   FORMCHECKBOX 
  N   FORMCHECKBOX 
 
Loan Type        

CONVENTIONAL
Co-Borrower Middle Score
     
Amortization

(# of Months)

 FORMDROPDOWN 

Comp Type     
 FORMDROPDOWN 

Please provide your website, username, and password for your Credit Reporting Agency so we may re-issue you 

credit report when running AUS Findings

AGENCY – WEBSITE:      
USERNAME:      
RAC to Order Transcripts? **
Y   FORMCHECKBOX 
  N   FORMCHECKBOX 

PASSWORD:      


	
	
	**If you choose for RAC to order transcripts, please provide the 1st page of the last 2 years 1040s

	Step 1: LOS File Upload
	

	
	
	

	 FORMCHECKBOX 

	FNMA 3.2 – Uploaded to WEBLENDER – (Instructions) - Completed 1003 must be updated BEFORE UW underwrites File

	
	
	

	Step 2: 
	Credit Submission File:
	

	
	DOCUMENT
	NOTES

	 FORMCHECKBOX 

	LOAN SUBMISSION SHEET - THIS FORM (COMPLETED)
	     

	 FORMCHECKBOX 

	CREDIT REPORT – TRI-MERGE (AND NON-PURCHASING SPOUSE CB IN STATES WHERE REQUIRED)
	     

	 FORMCHECKBOX 

	CREDIT SCORE DISCLOSURE (PRINTS WITH THE BUREAU) – SIGNED
	     

	 FORMCHECKBOX 

	LOE’S (ALL LOE’S FOR DEROG ITEMS, EMPLOY GAPS & INQUIRIES, ETC)
	     

	 FORMCHECKBOX 

	REFI’S- COPY OF ORIGINAL NOTE; PAYMENT COUPON AND LOAN PAYOFF
	     

	 FORMCHECKBOX 

	VOR, RENT FREE LETTER OR CANCELLED CHECKS (IF NEEDED)
	     

	 FORMCHECKBOX 

	CHECKING ACCUNT STATEMENTS (2 MONTHS) – MOST RECENT ON TOP
	     

	 FORMCHECKBOX 

	GIFT LETTER
	     

	 FORMCHECKBOX 

	VOE (2 YEARS REQUIRED) - BORROWER THEN CO-BO; MOST RECENT ON TOP
	     

	 FORMCHECKBOX 

	PAY STUBS – 2 MOST RECENT (WITHIN 30 DAYS) - BORROWER THEN CO-BO; MOST RECENT ON TOP
	     

	 FORMCHECKBOX 

	W-2S (FOR 2 YEARS) - BORROWER THEN CO-BO; MOST RECENT ON TOP
	     

	 FORMCHECKBOX 

	LAST 2 YEAR'S TAX RETURNS W/ ALL SCHEDULES (ALL FILES) – MOST RECENT ON TOP
	     

	 FORMCHECKBOX 

	COPY OF SS CARD & DRIVERS LICENSE - BORROWER THEN CO-BO
	     

	 FORMCHECKBOX 

	INSPECTION, TERMITE, WELL/SEPTIC (IF APPLICABLE)
	     

	 FORMCHECKBOX 

	APPRAISAL W/ LICENSE (NEW CONSTRUCTION DOC’S, COMPLIANCE); E & O
	     

	 FORMCHECKBOX 

	EARNEST MONEY CHECK
	     

	 FORMCHECKBOX 

	SALES CONTRACT W/ ALL ADDENDUMS (SIGNED BY ALL PARTIES)
	     

	 FORMCHECKBOX 

	DISCLOSURES – MUST BE SIGNED AND DATED WITHIN 3 DAYS OF APPLICATION
	     

	 FORMCHECKBOX 

	1003 (ORIGINAL) - SIGNED AND DATED BY INTERVIEWER
	     

	 FORMCHECKBOX 

	INITIAL FEE WORKSHEET (ORIGINAL) 
	     

	 FORMCHECKBOX 

	LE (LENDER ESTIMATE)
	     

	 FORMCHECKBOX 

	INTENT TO PROCEED – RAC FORM (ORIGINAL)
	     

	 FORMCHECKBOX 

	1 THRU 5 ABOVE IF RE-DISCLOSED – THESE 5 ALWAYS TRAVEL TOGETHER
	     

	 FORMCHECKBOX 

	4506-T SIGNED AND DATED IN THE LAST 60 DAYS
	     

	 FORMCHECKBOX 

	BORROWER’S CERTIFICATION AND AUTHORIZATION
	     

	 FORMCHECKBOX 

	ECOA
	     

	 FORMCHECKBOX 

	DISCLOSURE NOTICES
	     

	 FORMCHECKBOX 

	APPRAISAL/VALUATION ACKNOWLEDGEMENT FORM
	     

	 FORMCHECKBOX 

	PRIVACY POLICY DISCLOSURE
	     

	 FORMCHECKBOX 

	FLOOD DISASTER NOTICE
	     

	 FORMCHECKBOX 

	PATRIOT ACT
	     

	 FORMCHECKBOX 

	STATE SPECIFIC BROKER AGREEMENT 
	     

	 FORMCHECKBOX 

	ANTI STEERING DISCLOSURE – LENDER PAID ONLY
	     

	 FORMCHECKBOX 

	INCOMPLETE REPAIRS AGREEMENT - FOR REPAIR ESCROW ONLY 
	     

	 FORMCHECKBOX 

	FINAL 1003, ALL DISCLOSURES & STATE REQUIRED DOC’S
	     

	 FORMCHECKBOX 

	HOME OWNERSHIP COUNSELING DISCLOSURE
	     

	 FORMCHECKBOX 

	HUD SETTLEMENT COST BOOKLET DELIVERY CONFIRMATION
	     

	 FORMCHECKBOX 

	HUD’S BOOKLET DISCLOSURE ACKNOWLEDGEMENT FROM BORROWER
	     

	 FORMCHECKBOX 

	SSA-89
	     

	 FORMCHECKBOX 

	SETTLEMENT SERVICE PROVIDER LIST
	     


**SUBMISSION FORM MUST BE COMPLETED IN FULL WITH ALL SUPPORTING DOCUMENTATION TO SUBMIT YOUR FILE TO UNDERWRITING! **

LENDER CONTACT SECTION

	Lender Name
Residential Acceptance Corporation
	Company NMLS #

150526
	State License #
   

	Address

5027 West Laurel St

	City

Tampa
	State

FL
	Zip

33607
	Contact Phone #

813-935-1828

	L O Name

     
	LO NMLS #

     
	LO State License

   
	Contact Email

     


MORTGAGE BROKER CONTACT SECTION

	Mortgage Company Name
     
	Company NMLS #
     
	State License #
     

	Address
     

	City

     
	State

     
	Zip

     
	Contact Phone #
     

	L O Name
     
	LO NMLS  #
     
	LO State License

   
	Contact Email
     


REAL ESTATE CONTACT SECTION

	Listing - Real Estate Company

     
	Company license #
     
	Agent Name
     
	Agent license #
     

	Address
     
C:          S:          Z:      
	Contact Person
     
	Contact Email
     
	Contact Phone #
     

	
	
	
	

	Borrower - Real Estate Company

     
	Company license #
     
	Agent Name
     
	Agent license #
     

	Address
     
C:           S:           Z:      
	Contact Person
     
	Contact email
     
	Contact Phone #
     


SETTLEMENT COMPANY/INDIVIDUAL SECTION

	Settlement/Individual Name
     
	Company license #
     
	Agent Name
     
	Agent license #
     

	Address
     
C:           S:           Z:      
	Contact Person
     
	Contact email
     
	Contact Phone #
     


[image: image1.png]